Accessing Shared Ocean Bridge Documents

Ocean Bridge uses OneDrive to store and share files with participants. This is because OneDrive allows
us to share with anyone with any email address where Google Drive requires participants to use a Gmail
account. This also ensures our documents are secure on the Ocean Wise network.

Here is how to access documents. i
. . L Nicole Straughan shared "Vancouver Project Planning" with you.
1. You will receive an email inviting Inbox
you to the document' Open the Nicole Straughan <no-reply@sharepointonline.com: 3:21 PM {1 minute ago)
email and click the green “open” to me, Nicole [~

button. Be sure to check your junk , ) )
Here's the document that Nicole Straughan shared with you.

mail if you are expecting to receive
a shared dOCU ment bUt haven’t_ “+) This link only works for the direct recipients of this message.

n Vancouver Project Planning

=. Microsoft OneDrive

Microsoft respects your privacy. To leamn more, please read our Privacy Statement.
Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

B® Microsoft

2. You will be redirected to this page:

. . . Verify Your Identit
Follow the instructions and enter the email the i y
original invitation was sent to. Then click

“next”. You've received a secure link to:

| Vancouver Project Planning.xlsx

To open this secure link, we'll need you to enter
the email that this item was shared to.

0]

Next

By clicking Mext you allow Ocean Wise Conservation
Association to use your email address in accordance
with their privacy statement. Ocean Wise Conservation
Association has not provided links to their terms for
you to review.
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Accessing Shared Ocean Bridge Documents

3. You will be sent another 62444016 is your Microsoft SharePoint verification code. Inbox
email containing an no-reply@sharepointonline.com 3:30 PM (0 minutes ago) A
account verification tome [~
code. SharePoint
Helle,

For security purposes, you must enter the code below to verify your account to access
Vancouver Project Planning.xlsx. The code will only work for 15 minutes and if you
request a new code, this code will stop working.

Account verification code:

62444016

Having problems with the code?
View the error and make sure that the email identifier is "JPJVSPD". If it's not, look for an
updated email or try requesting a new code.

& 2017 Microsoft Privacy & Cookies

4. Enter the code into the field on this page and =. Microsoft
click “verify” within 15min of receiving the
code. Make sure you check the box “keep
me signed in”. This will ensure you do not Enter Verification Code
need to enter a verification code the next
time you want to access the document.

You've received a secure link to:

5. You should be redirected to the document =Y broiect Planninaad
and ready to make your contributions! ] ancouver Froject Flanning.xisx

To open this link, enter the code we just

6. To access the document in the future we emailed to straughan.n@gmail.com. Send
again
recommend:

a. Saving the original invitation email
and accessing the document by
clicking the green “open” button or,

b. Using the URL for the document and
creating a shortcut on your desktop.

u Keep me signed in

62444016 ®

7. Having difficulties? Contact you program

coordinator and they will assist you.
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